                          Middleton Basketball

                                Building Use & Scheduling Policies For All Basketball Coaches                          

· The Middleton-Cross Plains School District supports our program by allowing us to use the gyms for a modest fee.  No extra staff is assigned for clean up.

· ACCEPT RESPONSBILITY  A team coach must be in the facility at all times when players or parents are present.  The coach must arrive early and make sure everyone is gone before leaving.  BE SURE THAT ALL PLAYERS HAVE LEFT BEFORE YOU LEAVE THE PREMISES.

· CHECK THE FACILITIES  Before and after each game, check for anything unusual - look for problems in the bathroom, kids in the building that have nothing to do with basketball, etc.    Players should stay in the gym and immediate hallways.  Children with or without parents are not allowed to play on equipment stored in the gym or run around in the hallways unsupervised.  This applies to practices as well as games.
· Do not allow unaccompanied siblings at practices or games. They tend to entertain themselves in ways that are destructive to school property.

· TEAM REPRESENTATIVE  must monitor the facility for all home games.  Be sure that your Team Rep. is present 

· CLOSING - Leave everything exactly as you found it.  Do not pull out any bleachers, or move any equipment unless it is on the basketball floor.   Check that all outside doors are closed.  School personnel will lock up.  DAC is an exception.   Last coach must turn out the lights and lock the door.  If no one comes in after you, you are the last coach.

· GYMNASTICS EQUIPMENT   If you enter a gym with gymnastics equipment set up, it is your responsibility to carefully and safely move it out of the way.   If you are the last gym user, it is your responsibility to move the equipment back. Each gym leaving gymnastics equipment out will also have a map posted as to the set up.  You will be informed if set up/take down is required. 

· DO NOt arrive early hoping for additional practice time.    If you arrive and a school activity is in progress or maintenance is cleaning – stay in the hall – do not dribble or run around.  If there is a disagreement about start/stop time, call Mary Hanson.  Players should not be in the building without coaches present.  If coach and players arrive a few minutes early, putting on shoes, etc. remain outside gym until it is your time to start.  Coaches and players alike may feel uncomfortable with an “audience” 

· BE CONSIDERATE of other teams.  Do not go into the gym before your allotted time.  If coach and players arrive a few minutes early, putting on shoes, etc. remain outside gym until it is your time to start.  Coaches and players alike may feel uncomfortable with an “audience”  Wait out in the hall.  Hold your basketballs and keep voices down.   Leave when your time is up.

· CLEAN UP AFTER YOURSELF  Look around before you leave.  Be sure empty pop cans, water bottles, candy wrappers, clothing are all picked up. If there are papers that have fallen off a wall – please pick them up and try to put them back.  In winter, carry a couple of towels in your duffel and wipe any muddy footprints from gym entry.  Some schools leave a mop and pail by the gym doors.  If your players leave tracks, please clean them up.

· SIGN IN--SIGN OUT  SAUK TRAIL requires gym users to sign in and out. This is very important. Advise assistant coaches. 

· LEAVE THE FACILITY BETTER THAN YOU FOUND IT   As guests in these facilities and we must treat the gyms as if they were our own.  Follow the rules. If anything about the building or gym seems unusual, please call Mary Hanson.  MBC will hear about it anyway and it is much better to be proactive.

SCHEDULING ISSUES

· IF YOU WILL NOT BE USING A GYM AT A SCHEDULED TIME  Call or email Mary Hanson as soon as you know.  Email must be sent at least two days prior.  If it is last minute, please call so the maintenance personnel can be informed.  If it is too late for me to phone, you may need to travel to the gym to inform the custodians, but call me first.  This is a security issue for the schools.   Practice rescheduling is done via the telephone.  Leave a message if needed.    

· ON SNOW DAYS, PRACTICES WILL BE CANCELLED. There is no access to schools on snow days.

· If there is no school, there are no practices. Exception – Early Release and Parent/Teacher Conferences.

Mary Hanson, Gym Scheduling Coordinator          Home:  238-0777         e-mail:  mhanson2000@hotmail.com       updated 10/3/08

